INSTRUCTOR USE OF THE CCE WEBSITE

How to View Rosters and Record Attendance via the We b
Open Enrolliment (Public Classes) Only
Go to the SCC CCE web site  from your internet browser

www.sccsc.edu/cce
Click the Sign -in Link on the Left Banner
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http://www.sccsc.edu/cce

If you have never logged on before, your username is
name (no spaces). Passwordis  password .
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Once signed in you will see the menu for instructors on the left side.
Change your passwo rd by clicking on the My Profile link.

To view your current or past class rosters, click on past rosters
Information available here is your

e class roster or who has registered

e Their email information

e A sign-in sheet to manually record attendance for printing.

To view your future rosters, click on future rosters
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To record daily attendance

Click the Record attendance link.
Input window allows you to input the semester and search for your
current class. If you have previously located your class the input is
done for you.

Click the Submit button.




